Association for Women Geoscientists Foundation

Request for Funding - Information and Instructions

Information

The AWG Foundation (AWGF) is a 501 (c)(3) non-profit, public benefit corporation, formed in 1983 by Association for Women Geoscientists (AWG) members, to help support the goals of AWG. AWGF ‘s mission is to encourage women to study and pursue careers in the geosciences. AWGF funds projects which support women at all stages of their geoscience careers. As AWGF has been designated a 501 (c)(3) corporation by the Internal Revenue Service, contributions from individuals and corporations to AWGF are tax deductible to the extent allowed by law. Any chapter, group, member of AWG and nonmembers may apply for funds from AWGF.

AWGF provides funding assistance to support AWG goals to in several ways:

Small Grants - are grants for small amounts (less than $1000). A small grant is limited to a period of 24 months. 

Matching Grants - are grants for typically regional projects for which the project organizer(s) raises a portion (usually 50 %) of the total project budget on behalf of AWGF and the AWGF Board of Directors agrees to match the amount raised with additional money from the general fund. Matching grants are limited to a period of 24 months.

Funding Assistance Grants - are grants for large amounts of money ($5000, $15,000, $50,000, etc). As AWGF does not have a large endowment, we raise the money for funding requests every year. Therefore, we can only fund to the level of donations received from AWG members and other sponsors in a given fiscal year. However, AWGF can use our 501(c)(3) status to seek funding for certain projects from outside corporations such as larger Corporations, Trusts, and Foundations. A Funding Assistance project application must be well thought out, well organized, and well presented when submitted to AWGF. We use your proposal to prepare our grant application. This type of funding also takes a great deal of lead-time, so please consider planning such projects at least 2 years in advance. Historically, seed money has been available to help fund the organization of this type of project.

For any project, tax-deductible donations can be raised by the project organizer(s) and donations sent to AWGF earmarked for their project. Such projects do require a proposal as a Small Grant, Matching Grant, or Funding Assistance Grant before AWGF can set aside funds for the project. 

AWGF accepts funding requests once a year prior to the Fall Board Meeting. AWG-approved proposals submitted at other times may be considered by AWGF at the discretion of the AWGF President. Requests will be approved based on the level of funds available in the general fund on a given year. Grants where the project committee will raise the project budget on behalf of AWGF have a good chance for approval. All grant proposals must meet the criteria which restrict our giving as outlined in our articles of incorporation. These are:

· AWGF is a non-profit, public benefit education foundation which was established to encourage women to study and pursue careers in the geosciences. Encouragement may take the form of, but is not limited to, educational scholarship awards, dissemination of educational material relating to the geosciences through publications, exhibits, lectures, or otherwise.

· As a public benefit corporation, AWGF is not organized for the private gain of any person. None of our income, assets or property are ever to inure the benefit of any private person.

· AWGF is not allowed to substantively participate in lobbying activities or in political campaigns.

Grants Policy

Proposals must outline how the project proposed meets our criteria, and must be focused on the public in general, with an emphasis on encouraging women to study or enter careers in the geosciences. The larger the amount of money involved the greater the level of detail required in the project work plan, budget, time table, and general level of organization.

Project organizers volunteer their time and efforts using funds from the AWGF to pay the expenses of a project. Salary, benefits, or overhead are not paid for project personnel.

All grants to support AWG projects must come to AWGF through AWG with the appropriate AWG Officer signature of approval. For this reason, proposals should be submitted to AWGF and to the AWG President simultaneously (submittal addresses are given on page 4 of this document). 

Each approved funding request is given a project number. Use that number on all correspondence and submittal for a project. Project numbers were established to prevent confusion between projects, and to ensure efficient project management.

Approval of a project includes the requirement that the project team provide a brief written progress report once a year which is to be submitted 60 days prior to the Fall Board of Directors Meeting. Each report should include a summary of the project finances and progress to date. If reports are not submitted, the Board reserves the right to withhold funding. A copy of the report is to be submitted to the AWGF President and to the Chairperson of the sponsoring AWG Committee.

All funds raised by a project committee on behalf of AWGF are available for disbursement after they have been received by the AWGF Treasurer. AWGF cannot advance funds. Once funds are in the treasury, AWGF can either pay a vendor directly upon submission of appropriate billing, or reimburse a project member upon receipt of proper documentation. All requests for reimbursement must be received within 45 days of the end of a grant period, unless a written request for an extension has been submitted to the AWGF Treasurer.

Funds not expended at the end of the grant period will be reserved for use to fund other projects at the discretion of the AWGF Board. Typically, funds raised of behalf of AWGF by an AWG Chapter or any individual, and not used in their entirety, will be reserved by AWGF to fund other projects by that Chapter or as specified by the individual.

Questions

Any questions about AWGF or the funding process should be addressed to AWGF officers. We also welcome suggestions for improvement of this process.

How to Apply for Funding

Use the attached Cover Sheet to provide General Information. Attach a proposal which includes the information listed in the Proposal Format section, please provide the information in the order listed. The length and level of detail required are a function of the amount of money requested. Small Grants and Matching Grants typically require only a brief one or two page proposal. Requests for Funding Assistance (including requests for seed money to organize a larger project) require a greater level of detail.

Find cover sheet in MSWord format here: http://www.awg.org/AWGFoundation/ 

Proposal Format: **

1. Name of the Project

2. Project Start and Completion Dates (24 month maximum for Small and Matching Grants)

3. Geographic Area project will serve

4. Target group for project

5. Goals/Intent of the project

6. How these goals fit the purpose of AWGF

7. Statement of purpose

Describe the intent of the project in more detail

Why this project is important.

How it will be achieved (include a work plan and timetable)

Why is AWG the right organization to undertake this project?

Who will direct the work (please describe the project committee and their qualifications to undertake this project). Also include the: Project Coordinator/Contact, name, address, phone, fax, or e-mail, and the Project Committee members names with address, phone, fax, e-mail information

How will the success of this project be measured and demonstrated to AWGF

Commitment to an annual progress report which will describe the project status,

accomplishments, milestones, budget expenditures to date, problems encountered (with

solutions), and any revisions to the project timetable. Reports are to be submitted the AWGF

President and appropriate AWG Committee Chair 30 days prior to the Fall Board of

Directors Meeting (see Gaea for dates). Please use the Project Reporting Form supplied on the AWGF web page (www.awg.org/Foundation). 

8. Project Budget

Please itemize expected project expenses by category. Categories may include operational costs (travel, postage, printing) or direct costs (ex. Cost of a scholarship). The budget should also include an anticipated timetable for these costs (Ex. The scholarship will be awarded in June 1997 or the majority of the expenses will be incurred in the first two months of the project period). The more budget information provided, the better. AWGF does not pay salary, benefits, or overhead for project personnel.

Has your project committee contacted any other funding sources ? If yes, please provide the name of the source(s), contact person, name of the project committee member who initiated contact, and the result of that contact.

** Project renewals require only a cover sheet, detailed budget information and a final report for the previous project (if project will not change substantially). If the renewal will differ from the original project plan, please include a description of the changes to the project work plan.

How to Submit a Proposal

Proposals should be received 21 days prior to the Fall Board Meeting for consideration at the meeting (see Gaea for dates). These usually occur just prior to the Fall Geological Society of America meetings, late Oct/early Nov).

Once your funding request is complete, submit an electronic copy to:

· awgfproposals@awg.org

When submitting proposal electronically, please give your document’s filename a name with the word “proposal” in it, and some indication of the proposal’s title. For example, a proposal for a scholarship from the XYZ chapter might be given the filename: “XYZscholarship_proposal.doc”. “Prop” is an appropriate abbreviation in the filename for “proposal”. 

The AWG Secretary will send the proposal to the appropriate AWG officer/committee for review and approval. Once approved by appropriate AWG officer, that officer will sign a cover sheet and send it to the AWGF President 14 days prior to the Fall Board Meeting. AWGF will review approved proposals at the Fall Board Meeting. AWGF will inform the AWG President and the project coordinators (proposal submitters) of the results of the review process. In some cases, a revised or expanded proposal may be requested in order for a project to meet AWGF criteria. Requests for revision are made at the discretion of the AWGF Board.

A hard copy can be submitted by snail mail to:

Phyl Porter, AWGF President
P.O. Box 405 

Davenport, CA   95017-0405

or 
Mary Gillam, AWGF Secretary
115 Meadow Road East 

Durango, CO 81301-7093
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